Northwestern Primary PTO
Cash/Change Request Form

Please return this form to the PTO Treasurer 5 business days before needed.
All cash/change MUST be picked up from and returned to the PTO Treasurer.
All cash/change received MUST be returned by the 5th day after your event.

Event/Fundraiser: __________________________________________________________________
Requestor: _________________________________________________________________________
Email address: _____________________________________________________________________
Phone Number: ________________________________________
Date(s) Needed: ________________________________________
[bookmark: _GoBack]**Include ALL dates the cash/change will be in your possession, not just the “day” of the event**

Cash/Change Breakdown
If not specified, $200 will be supplied in various denominations, including coins.

$20 _________	$10 _________	$5 ___________	$1 ___________
$.25 _________	$.10 _________	$.05 _________	$.01 _________
TOTAL: $______________________


Treasurer Signature: ________________________________________________________________
Date Cash Withdrawn: ______________________________________________________________
Date Cash Received & Verified: ______________________________________________________
Requestor’s Signature: ______________________________________________________________
Date Cash Returned & Verified by Treasurer: ________________________________________
